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Quick Start Overview 
 
Guide Structure 

This guide is structured to provide an operator with a stylized Quick Start Overview that 

references the sequence of steps to submit data into the system. For a comprehensive 

informational and instructive component with illustrations, diagrams, and examples, please 

refer to the MiSTAR Underground Injection Control User Guide.  

 

Generalized System Flow – Quick Look 

The five basic steps to submit data using a template (EDD)  

1. Download the template of interest 

2. Save the template to your PC 

3. Fill out the template 

4. Upload the filled-out template  

5. Validate and verify submittal of template  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
Generalized System Flow to Submit a Template 
 

 
 
 
 
 
 
 
 
 

Upload Completed Template, Validate, and Submit for 
Review

Upload template and then determine if any 
validation errors exist. If errors exist, resolve 

errors and try uploading again.

Submit Template for Review and then Check 
the Submissions screen to verify submission 

to finish upload process successfully.

Save Template to your PC and Fill Out Template with Your 
Well Data

Carefully review all of the validation criteria 
on the template tab and enter your well data 

accurately

Fill in the data fields that use valid values 
where required and know which fields that 

are auto poplulated

Login and Select a Template for Data Entry

Mechanical Integrity Test Template
Injection Reporting Template

Notifications Template (Schedule MIT or Loss of MI)
Quarterly Annulus Fill Template



 

MiSTAR Quick Look System Flow 
 

Login 
 

 
 
 

From the homepage, select Submit EDD 
 

 
 

 
 
 
 
 
 
 
 
 
 



 
Download Template – Save to Your PC – Fill Out Template 
 

 
 

Upload your completed template 

 



 
 
Check for any Validation Errors and Use Edit Button to Resolve Error 

 

 
 



 

After Resolving any Validation Errors, Select “Pending Review” from the File 
Status Dropdown and Click Update Button 
 

 
 
 

Click on the pop-up box selecting Yes, Accept 
 

 
 
 

Go to the EDD Submissions Page – Verify File Status is “Pending Review”, and 
that Data Record Status is “Validated” If so, your submission is complete, thank 
you! 
 



 
 
 
 

Note: Previous screen shots above indicate a “Fill Out Form” button as 
indicated by the red arrow below. 
 



 
 
The Fill Out Form function is an alternate method to submit data other than the template 

process/method that has been described above. The Fill Out Form function is similar to using 

the template process/method. However, the Fill Out Form method does not leave the user 

with a copy of data that was filled out/submitted by the user. An operator should determine if 

the Fill Out Form method is appropriate for their company policy.  

 
 
 
 
 
 

 

 

Valid Values and Auto-Populating 
 



The complete list of valid values is shown in the table below and are also listed within the 

User Documentation in this guide for each EDD/template. OGMD advises operators to keep 

this list of valid values available for use in completing the templates.  

 
EDD Template/Field Valid Values for Specific Template 
  

Injection Template  
Injection Fluid Type Co2 or Gas or Liquid 

Changes in Source Characteristics? Yes or No 

Report Type Monthly or Annual (Header) 

Revised Records? Yes or No (Header) 

  

Annular Pressure Test Template  
Type of Pressure Gauge Analog or Digital 

Purpose of Test 5-Year Test, After Rework, New Permitted Well or Other 

Test Result Pass or Fail 

  

Quarterly Annulus Fill Template  
Report Period (Quarter) 1st, 2nd, 3rd, or 4th (Header) 

Revised Records? Yes or No (Header) 

  

Well Notification Template  

Notification Type 
Notice of Loss of Mechanical Integrity or Notice of MIT 
Scheduled 

 

Another feature of MiSTAR is that it will auto-populate specified fields in the templates 

(including UIC Well Type) using data extracted from the OGMD database.  The auto-population 

occurs after the template is uploaded by you into the system. You do not have to fill in data for 

an auto-populated field. The auto-populated fields are shown in the table below. OGMD 

advises operators to keep this list of auto-populated fields readily available.  

Note- If you utilize the “Fill Out Form” method of submitting data you may notice that auto-

populated fields give a validation error initially upon save. If this occurs select the save button 

again and the fields should populate correctly.  

 

 

 



EDD Template Auto Populated Fields 

  

Injection Template Well Name & Number 

  UIC Well Type 

  Permitted Max Injection Pressure (PSIG) 

  Permitted Max Injection Rate (BBLS/MCF day) 

    

Annular Pressure Test Template Well Name & Number 

  UIC Well Type 

    

Quarterly Annulus Fill Template Well Name & Number 

    

Well Notification Template Well Name & Number 

 
 


